Annex 2

	Ministry of Foreign Affairs
Growth, employment and Business Department 

Asiatisk Plads 2

1448 Copenhagen K

Email: vbe@um.dk
	Status report



	
	Support facility:
	Date:


	This form is to be used in connection with the annual status reporting on projects financed under schemes and facilities within the Ministry’s Strategic Platform for Innovative Partnerships. Please fill in the form electronically in Word using Garamond 13 and forward it to   vbe@um.dk. 
When completed, the form should be around 5 pages in length (exclusive revised budget and financing plans). For projects exceeding DKK 10 million the length should be 10-15 pages. 
The form should at the beginning of each year be forwarded to the Ministry of Foreign Affairs and before 15 January. The status report may be in English or Danish (Danish form available).



	Does this status report contain any information which requires specific decisions by the Ministry of Foreign Affairs 

- e.g. changes to the objectives, expected outputs or budget of the project?
	YES
 FORMCHECKBOX 

	Under which point/section is it described?

     


	
	NO
 FORMCHECKBOX 

	

	1.  UM file no.
	

	2.  Applicant organisation
	

	Address
	

	Postal code and town
	

	Contact person
	

	Phone number

	Direct number/Mobile

	E-mail

	2.a. Cooperation Partner(s)
	

	3.  Project title (Danish/English)

	

	4.  Grant (DKK)


	

	5.  Location
	

	6.  Project period

	Start (day/month/year)


	Completion (day/month/year)


	If revised (subject to agreement with the Ministry) 


	7.  Reporting period

	Start (day/month/year)
	Completion (day/month/year)
	

	8.  Monitoring and review

	List primary monitoring activities during the period, e.g. project visit, internal/external review etc. (The conclusions or outcome are to be described in the following sections)


	9.  Brief description of status

	A brief description of progress and development of the project.

	10.  Development in important assumptions and risks

	Critical assumptions and risks (old and new)
	Assessment of development
	Assessment of the impact on the project’s implementation and description of any counteractive measures.

	1.
	
	

	2.
	
	

	3.
	
	

	11.  Effect (outcome and impact)

	· Describe preliminary results as well as an assessment of the project’s likelihood of achieving the formulated project goals. 

· Describe to what extend women and men are ensured equal rights related to management of opportunities, resources and decision-making related to the project activities. 


	12.  Status – results

	For every result/output one indicator must be selected, primarily quantitative (same as listed in the application). For every indicator, please note the planned objective and the actual result for the year.

 

	Project:
	Indicators:
	Objectives for the year
	State output for the year/for the project to date, respectively


	
	
	
	

	Result (output) 1:
	Indicator
	
	

	Result 2:
	Indicator
	
	

	Result 3:
	Indicator
	
	

	Result 4:
	Indicator
	
	

	Result 5:
	Indicator
	
	

	Etc.
	
	
	

	13.  Deviations from the original project document

	Describe significant deviations in the implementation in comparison to the approved project document.
Could e.g. be caused by changes in national/regional context

	14. Proposed amendments to the project implementation 

	Describe proposed amendments to or revisions of the implementation of the project 

	15. Sustainability

	It the implementation of the project is founded on close collaboration between Danish organisations and partner organisations in developing countries (e.g. Better Labour Markets) the expected sustainability must be described, i.e. the extent to which the local partner(s) will continue activities and benefit from the projects results after the project is finalized. In addition, it must be described how the Danish organisation(s) throughout the rest of the implementation period will strive at maximizing the sustainability of the project. 

For other projects, sustainability according to the activities initiated must be described. 


	16.  Comments to revision of the budget

	If any, explain briefly changes or re-allocations within the budget 


	17. Partner organisation (if relevant)

	Describe, if any, changes within the partner organisation(s), including for instance its financial situation (for instance new donors) etc.


	18. Lessons learned

	In bullet form, list particular lessons learned the project partners have experienced during the period for reporting 

	Annexes

	Possible annexes (not obligatory) to the status report could comprise mid-term evaluations/reviews etc.




  Budget and financing plan

	
	Original budget
	Latest approved budget
	Revised budget

	
	Total
	Financing
	Total
	Financing
	Total
	Financing

	
	
	MoFA
	Other
	
	MoFA
	Other
	
	MoFA
	Other

	1. Activities in total
· Specify 

	     
	     
	     
	     
	     
	     
	     
	     
	     

	2. Investments in total 

· Purchases, materiel mv.
	     
	     
	     
	     
	     
	     
	     
	     
	     

	3. Posted employees in total 
· Assignment, man months, wages 

· Other posting expenses 
(specify for each employee)
	     
	     
	     
	     
	     
	     
	     
	     
	     

	4. Local employees in total
· Assignment, man-months, wage
· Other expenses
(only to be filled out and specified at management level) 
	     
	     
	     
	     
	     
	     
	     
	     
	     

	5. Local administration in total
· Specify
	     
	     
	     
	     
	     
	     
	     
	     
	     

	6. Project monitoring or implementation in total
· International travel
· If any, wages 
· Accommodation
· Other
(specify number of participants/weeks)
	     
	     
	     
	     
	     
	     
	     
	     
	     


	7. Budget margin

(max. 5% of items 1-6)
	     
	     
	     
	     
	     
	     
	     
	     
	     

	8.  Project expenses in total
	     
	     
	     
	     
	     
	     
	     
	     
	     

	9.  Auditing in Denmark
	     
	     
	     
	     
	     
	     
	     
	     
	     

	10. Sub total
	     
	     
	     
	     
	     
	     
	     
	     
	     

	11. Administration in Denmark


	     
	     
	     
	     
	     
	     
	     
	     
	     

	12. Total


	     
	     
	     
	     
	     
	     
	     
	     
	     


� Must always be filled out (whether or not it remains the same or is revised according to the original budget).


� Activities taking place in Denmark and developing countries, respectively, must be listed separately.  


� For every employee the salary expenses and number of months must be specified. 


� Max. 7% of Item 10.





PAGE  

