Annex 3

	Ministry of Foreign Affairs

Department for Growth, Employment and Business
Asiatisk Plads 2

1448 Copenhagen K

Email: vbe@um.dk
	Mid-term status report

(to be used if request for payment in August)


	
	Support facility:
	Date:


	This form is to be used in connection with request for payment in August for projects financed under schemes and facilities within the Ministry’s Strategic Platform for Innovative Partnerships. Please fill in the form electronically in Word using Garamond 13 and forward it to   vbe@um.dk.

When completed, the form should not exceed 2 pages (exclusive revised budget and financing plans). The form is to be forwarded to the Ministry of Foreign Affairs before 31 July. The mid-term report may be in English or Danish (Danish form available).


	Does this status report contain any information which requires specific decisions by the Ministry of Foreign Affairs 

- e.g. changes to the objectives, expected outputs or budget of the project?
	YES
 FORMCHECKBOX 

	Under which point/section is it described?

     


	
	NO
 FORMCHECKBOX 

	

	1. MoFA file no.

	

	2.  Applicant organisation

	

	Contact person
	

	Phone number


	Direct/mobile number

	E-mail

	2.a. Cooperation partner(s)

	

	3.  Project title (Danish/English)


	

	4.  Grant (DKK)


	

	5.  Location
	

	6.  Project period

	Start (day/month/year)


	Completion (day/month/year)

	If revised (subject to agreement with the Ministry)



	7.  Reporting period

	Start (day/month/year)
	Completion (day/month/year)
	

	8. Brief description of status (since last reporting)

	A brief description of the development of the project since the last yearly reporting. For instance a description of current development of risks, deviations in the implementation from the approved project document and/or suggestions to amendments to the project implementation.



  Budget- and financing plan

	
	Original budget
	Latest approved budget
	Revised budget

	
	Total
	Finansiering
	Total
	Financing
	Total
	Financing

	
	
	MoFA
	Other
	
	MoFA
	Other
	
	MoFA
	Other

	1. Activities in total
· Specify 

	     
	     
	     
	     
	     
	     
	     
	     
	     

	2. Investeringer i alt 

· Indkøb, materiel mv.
	     
	     
	     
	     
	     
	     
	     
	     
	     

	3. Posted employees in total 
· Assignment, man months, wages 

· Other posting expenses 
(specificy for each employee)
	     
	     
	     
	     
	     
	     
	     
	     
	     

	4. Local employees in total
· Assignment, man-months, wage
· Other expenses
(only to be filled out and specified at management level) 
	     
	     
	     
	     
	     
	     
	     
	     
	     

	· Local administration in total
· Specificy
	     
	     
	     
	     
	     
	     
	     
	     
	     

	5. Project monitoring or implementation in total

· International travel
· If any, wages 
· Accomodation
· Other
(specificy number of participants/weeks)
	     
	     
	     
	     
	     
	     
	     
	     
	     

	6. Budget margin

(max. 5% af punkt 1-6)
	     
	     
	     
	     
	     
	     
	     
	     
	     

	8.  Project expenses in total
	     
	     
	     
	     
	     
	     
	     
	     
	     

	9.  Auditing in Denmark
	     
	     
	     
	     
	     
	     
	     
	     
	     

	10. Sub total
	     
	     
	     
	     
	     
	     
	     
	     
	     

	11. Administration in Denmark


	     
	     
	     
	     
	     
	     
	     
	     
	     

	12. Total


	     
	     
	     
	     
	     
	     
	     
	     
	     


� Must always be filled out (whether or not it remains the same or is revised according to the original budget)


� Activities taking place in Denmark and developing countries respectively, must be listed separately.  


� For every employee the salary expenses and number of months must be specified 


� Max. 7% of point 10.





PAGE  

