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	This form is to be used at the completion of projects financed under schemes and facilities within the Ministry’s Strategic Platform for Innovative Partnerships. Please fill in the form electronically in Word, using Garamond 13, and forward it to vbe@um.dk. It is recommended to fill out the form in a short and precise language (Danish or English) – for instance in bullet form. When filled out, the form may not be longer than 6 pages (Form in Danish available).


General information and financial reporting

	1.  MoFA  file no.
	

	2.  Organisation (lead)
	

	Address
	

	Postal code and town
	

	Contact person
	

	Telephone number

	Direct no./mobile

	E-mail

	2.a Partner organisation(s)

	

	3.  Project title (Danish/English)
	

	4.  Location
	

	5.  Project period
	According to grant base
	Actual

	Start (day/month/year)


	
	

	Completion (day/month/year)
	
	

	6.  Total project expenditure
	According to grant base
	Actual
	
	

	(in DKK)
	
	
	
	Faktisk



	7.  Danida contribution to the project
	According to grant base
	Actual

	(in DKK – incl. administration fee)
	     

	     


	8.  Other sources of financing
	According to grant base
	Actual

	(in DKK – incl. administration fee)
	     

	     


	9. Procurement in Denmark
	According to grant base
	Actual

	(in DKK – incl. administration fee)
	     

	     



General reporting on results
	10.  Summary

	Present an assessment of the project’s most important results, challenges and lessons learned


	11.   Effect (outcome og impact)

	Assess to which degree outcome indicators and development goals (impact) have been achieved. If it is too early to assess achievement of development goals, please describe how and when monitoring hereof will take place.


	12.  Results (output)

	For each output, one indicator - preferably quantitative, must be noted (the same ones used in the original application and status reports). For every indicator, the original objective must be stated as well as the actual output.

	Project:
	Original objective
	Output


	Result (output) 1
	 
	

	Result 2
	
	

	Result 3
	
	

	Result 4
	
	

	Result 5
	
	

	Etc.
	
	

	
	
	

	Describe the results (outputs), including: 

· Who have benefitted from the project (target group)? Specify benefits for women and men
· To what extent has the project achieved its objectives (why – why not)

· An assessment of the long-term results/sustainability (impact). Explain on what basis and indicators this assessment derives from.

	13.  Problems and adjustments

	· Which problems did the project have to consider and/or solve? (Unforeseen as well as identified risks, cf. the application).
· Which adjustments in the design of the project, including the budget, were carried out? (bullet form and explanation)


	14.  Advocacy (if relevant)

	· How did the project contribute to raise awareness/ set the project’s theme and focus area(s) on the agenda? E.g. in relation to corporate social responsibility, social dialogue, value-chain and skills development.
· To what extent has this activity contributed to measureable results (e.g. changed opportunities for the poorest groups in society, changed regulations or institutional practices)?



	15.  Capacity building of partner organisation (if relevant)

	· Describe the partner organisation’s / target group’s collective situation and capacity at the time of completion of the project
· What is the partner organisation/target group capable of now, compared to before?
· Has the project driven change/innovative approaches?



	16.  Sustainability

	· How will the results achieved be maintained in the long-term (sustainability)?

· If so, how will the collaboration between the Danish partner(s) and the local partner(s) continue?

· Have the lessons learned from the project period been documented or been shared with other organisations or institutions? How have they possible utilized (or have plans for using) the experiences in their work?


	17.  Awareness raising 

	· Describe possible awareness activities that have been carried out as part of the project.  
· To which extent has the objective for these activities been achieved?
· Specify target group and number of persons affected 
· Specify if the activities have been innovative
· Specify results and information dissemination

	18.  List of documents drawn up in connection with the project’s implementation

	Please list all the documents, that have been developed as part of the projects implementation and completion – including possible studies, revised project documents, project reviews and evaluation reports – as well as information material on (or in connection with) the project.  
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